Contract Termination Letter


Dear (Recipient),

I am writing to formally notify you of the termination of the contract between [Your Company/Your Name] and [Recipient's Company/Recipient's Name], dated [Original Contract Date]. This termination is effective as of [Effective Termination Date], in accordance with the terms outlined in the contract.

Reason for Termination: 

[Provide a brief explanation of the reason for termination, if applicable. For example:
"This termination is due to a breach of contract as outlined in Section [specific section] of the agreement."
"This termination is due to the completion of the project outlined in the agreement."
"This termination is in accordance with the mutual agreement between both parties."]

Obligations: 

0. Final Payments: Please note that any outstanding payments should be settled by [Payment Due Date]. An invoice for the remaining balance is enclosed/has been sent separately.
0. Return of Property: All property belonging to [Your Company/Your Name] should be returned by [Date], in accordance with the contract terms.
0. Confidential Information: As per the contract, you are reminded of your obligation to maintain the confidentiality of any proprietary information and to return or destroy any such information in your possession.

Dispute Resolution: In case of any disputes arising from this termination, we will follow the dispute resolution procedures outlined in the contract.

Next Steps: 

Please acknowledge receipt of this termination notice and confirm that you understand the obligations and requirements stated herein. Should you have any questions or require further clarification, feel free to contact me directly at [Your Phone Number] or [Your Email Address].

Thank you for your cooperation and understanding.

Sincerely,


SIGNATURES
	

Jim Clark
	



